Request for In-Service Training for Sponsored Projects
Important: Save this form on your computer before filling it out.  Email the completed form to Samantha Westcott:  sjwestco@uci.edu@uci.edu
 
	1. Please provide the following contact information for this event: 

	Name:  Type here
	Department:  Type here

	Phone:  Type here
	

	Uci.edu E-mail Address:  Type here

	2. Please provide the following information so we can plan the event: 

	Target audience: 
	[    ]
	Faculty
	[    ]
	Students

	
	[    ]
	Staff
	[    ]
	Other: Type here

	Approximate number of attendees:  Type here

	Desired length of presentation:  Type here

	Date preferences:  Type here

	*Please list 2 of 3 training dates. Allow 4 weeks lead time so that we may try to accommodate your request as our calendars and workloads permit.


	3. Please indicate with an “X” in the bracket [    ] what information you would like for us to present. Each topic contains a suggested duration for appropriate discussion of the material.

	[    ]
	Overview of Sponsored Projects - Roles and Responsibilities (Suggested duration - 30 min)

	[    ]
	Principal Investigator Eligibility (Suggested duration - 30 min)

	[    ]
	Overview of the Proposal Submission Process at UCI (Suggested duration - 30 min)

	[    ]
	Basic considerations for preparing proposal budgets (Suggested duration - 2 hours)

	[    ]
	Choosing the correct F&A rate for your project (Suggested duration - 30 min)

	[    ]
	Pre-Award Spending (Suggested duration - 30 min)

	[    ]
	Cost Sharing (Suggested duration - 1 hour)

	[    ]
	Grants.gov and electronic proposal submission (Suggested duration – 90 min)

	[    ]
	National Institutes of Health's eRA Commons (Suggested duration – 60 min)

	[    ]
	National Science Foundation's FastLane (Suggested duration – 60 min)

	[    ]
	Understanding the terms and conditions of an award (Suggested duration – 60 min)

	[    ]
	Making changes to your award – common requests for prior approval (Suggested duration – 60 min)

	[    ]
	Initiating and Managing Subawards (Suggested duration – 60 min)

	[    ]
	Award Closeout (Suggested duration – 30 min)

	[    ]
	Other: Type here


