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For activities that require hSCRO review, submit a NEW Protocol via the hSCRO submission and 
management system called Zot hSCRO!  
 
Logging in to Zot hSCRO: 

• UCI and UCSB researchers can log in with their specific UC net ID’s 
• UCSB researchers who need access to Zot hSCRO, please email the Electronic Research 

Administration (ERA) team at era@research.uci.edu and provide your UCSBnetID. 

 
• On the dashboard, from the Top Navigator, click Safety: 

 

 
 

1. How to Submit NEW Protocols for hSCRO review webpage summarizes considerations when 
submitting your protocol for hSCRO review. To create a new submission: 
a. Click the Create menu and then select Create Safety Submission.  
b. Under “supporting documents”, complete and attach the hSCRO Protocol Narrative. 
c. IMPORTANT! For each cell line / hSCRO covered material, review the UCI hSCRO Provenance Policy 

and ensure the required provenance documentation is uploaded in the Supporting Documents 
section. 

d. Complete the Smartform per protocol. Click Continue to move to the next page.  
e. When done, save changes and click Exit or click Finish on the final page. 

All new UCI and UCSB hSCRO Protocols require Full Committee review.  
• See the hSCRO Meetings and Deadlines page for guidance. 
• hSCRO Full Committee meetings usually occur on the first Thursday of the month. 
• Other Ancillary reviews (IRB, IACUC, IBC) may also be applicable.  

 
2. Amendments to HSCRO Approved Research: click on this link for more information 

To create an amendment for an approved protocol in Zot hSCRO: 
a. On the Active tab, select the name of the approved protocol.  
b. On the left of the workspace, click the Create Amendment button. 
c. If amendment includes adding study team members, in Q2, click “Protocol team member information”. If 

any other parts of the protocol require revisions, click “Other parts of the protocol”: 

https://zothscro.research.uci.edu/
https://zothscro.research.uci.edu/
mailto:era@research.uci.edu
https://research.uci.edu/human-stem-cell-research/hscro-application-process/how-to-submit-protocols-to-hscro/
https://research.uci.edu/wp-content/uploads/protocol-narrative-hscro.docx
https://research.uci.edu/human-stem-cell-research/guidelines-and-regulations/cell-line-provenance-policy/
https://research.uci.edu/human-stem-cell-research/hscro-committee-calendar/
https://research.uci.edu/human-stem-cell-research/hscro-application-process/applicable-ancillary-reviews/
https://research.uci.edu/human-stem-cell-research/hscro-application-process/modifications-to-approved-research/
https://zothscro.research.uci.edu/
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d. As applicable, make changes to the Zot hSCRO Smartform  
e. If changes include sections in the hSCRO Protocol Narrative, please revise the relevant sections and 

upload the revised version of the protocol narrative in the Supporting Documents section: 

 
 

3. Submitting a renewal for your hSCRO protocol: Submit 8 weeks prior to expiration if the renewal will 
include major amendments. Submit 4-6 weeks prior to expiration for renewals with minor amendments or 
no amendment. To submit a renewal in Zot hSCRO: 
a. On the Active tab, select the name of the approved protocol.  
b. On the left of the workspace, click the Create Amendment/CR button: 

  
c. In the Amendment Continuing review respond to Q1 Type of Submission and select Amendment / 

CR: 

 

https://research.uci.edu/wp-content/uploads/protocol-narrative-hscro.docx
https://research.uci.edu/human-stem-cell-research/hscro-application-process/submitting-hscro-renewals/
https://research.uci.edu/human-stem-cell-research/hscro-application-process/modifications-to-approved-research/
https://research.uci.edu/human-stem-cell-research/hscro-application-process/modifications-to-approved-research/
https://zothscro.research.uci.edu/
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d. Under Q2 Amendment Type: If you are adding / removing study team members, select “Protocol team 
member information”. If you are changing other parts of the protocol, such as adding new funding, 
adding or revising documents such as the Protocol Narrative, select “other parts of the protocol”:  

 

 
4. Submitting Closing Reports upon research completion: 

The closure of a hSCRO protocol is required when a protocol no longer involves activities that require 
hSCRO review, it can be closed with the submission of a closing report in Zot hSCRO. 
a. On the Active tab, select the name of the approved protocol.  
b. On the left of the workspace, click the Request Closure button.  

Resources: 
• Protocol Narrative - hSCRO 
• Navigating ZOT hSCRO: The Basics 
• hSCRO Researchers Guide 
• UCI hSCRO Main Webpage & Zoom Office Hours link 
• Email: hSCRO@uci.edu 
• Phone: (949) 824-8170 — please leave a voicemail. 
• Subscribe to the hSCRO Listserv: Send a blank email to: or-hscro+subscribe@uci.edu 

https://research.uci.edu/human-stem-cell-research/hscro-application-process/submitting-close-requests
https://research.uci.edu/human-stem-cell-research/hscro-review/activities-that-require-hscro-review/
https://research.uci.edu/human-stem-cell-research/hscro-review/activities-that-require-hscro-review/
https://zothscro.research.uci.edu/
https://research.uci.edu/wp-content/uploads/protocol-narrative-hscro.docx
https://research.uci.edu/wp-content/uploads/Navigating-ZOT-hSCRO-.pdf
https://research.uci.edu/wp-content/uploads/hSCRO-Researchers-Guide.pdf
https://research.uci.edu/human-stem-cell-research/
mailto:hSCRO@uci.edu
mailto:or-hscro+subscribe@uci.edu

