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Recruitment Material Master Template

This form may be used for Exempt and Expedited research that is not regulated by the Food and Drug Administration (FDA). 

When utilizing the master template, researchers do not need to obtain IRB approval for the final versions of recruitment materials, provided the materials meet the following criteria:
1. Materials are limited to the information and text as described in the IRB approved master template, 
2. Materials adhere to the recruitment material standards and requirements set forth in:
· UCI HRP-315 WORKSHEET - Advertisements AND
· UCI Brand Guidelines,
3. Language used is at the 6th-8th grade reading level,
4. Copies of each recruitment must be maintained in the research record.

The IRB will stamp the master template as approved but will not review or stamp any final versions of materials developed from the approved master template. However, the IRB reserves the right to review the any recruitment materials developed from the approved master template.

IMPORTANT! Any subsequent change in the content of the master template, that would also require a change to the approved protocol (i.e., eligibility criteria), must be submitted for IRB review and approval via a modification.

Attach this template to the “Local Site Documents” section of the ZOT IRB application. 

1. SUBMISSION INFORMATION 

1.1 Basic Information:	
1.1.1 IRB Study Number[footnoteRef:2]:  Click or tap here to enter text. [2:  The IRB study number is generated when the submission is created in ZOT IRB. Please enter the number prior to final submission to the IRB. ] 

1.1.2 Short Title:  Click or tap here to enter text.
 
2. RECRUITMENT METHODS 

2.1 Specify all recruitment methods that will utilize the master template (check all that apply):
☐ Brochure  ☐ Email  ☐ Flier  ☐ Magazine/Newspaper  ☐ Phone  ☐ Postal Mail  ☐ Radio  ☐ Social Media    ☐ Study Website  ☐ Television  ☐ Other; specify.   

	Click or tap here to enter text.



3. BASIC REQUIREMENTS 
In the text boxes provided, provide examples how the items listed below will be presented in recruitment materials. If any of the listed items will not be included, provide rationale for the exception. If applicable, include translated text under the English text. 

3.1 Study Team Information:
3.1.1 Name of the institution (University of California Irvine or University of California Irvine Health).
3.1.2 Name of Principal Investigator (and Faculty Advisor, when applicable).
3.1.3 Name of Lead Unit.
3.1.4 Name(s) of contact person(s) and their contact information.

	Click or tap here to enter text.



3.2 Research Information:
3.2.1 Purpose of research. 
3.2.2 Summary of the research eligibility criteria (e.g., adults on medication for high blood pressure, diabetic patients on insulin; normal, healthy adults; etc.).
3.2.3 Location of the research.
3.2.4 Time commitment (e.g., there are 4 separate study visits with each visit lasting 2 hours).

	Click or tap here to enter text.



3.3 Additional Information:
3.3.1 Compensation provided. Compensation must not be presented as an inducement to participate. 
· Acceptable: Subjects will be financially compensated for their participation; subjects will receive $5.00 for each blood sample; subjects will receive a free physical examination and blood tests.
· Unacceptable: EARN $500! Get FREE medical care!
3.3.2 Any additional information/detail that will be included in recruitment. 

	Click or tap here to enter text.



4. PRESENTATION AND VISUAL EFFECTS 

4.1 For verbal solicitation (i.e., presentation, phone), provide an outline/example of the dialogue/scripts.

	Click or tap here to enter text.



4.2 Provide the range of font styles and font sizes that will be used.

	Click or tap here to enter text.



4.3 Provide examples of any photos, images, or visual effects that will be used.

	Click or tap here to enter text.
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