
Process of Registering New Multi‐Site Study into the Reliance Registry – Overview of Steps by User Category

Relying IRBs: start using the 
Registry with Step #12

IRB Reliance Registry
Reviewing IRB: starts using 
the Registry with Step #10

Relying PIs/RCs: starts using 
the Registry with Step #4

Reviewing PI/RC: starts using 
the Registry with Step #2 

Action 
performed 
outside the 

Reliance 
Registry

1. Identify 
collaborating 

researchers at Relying 
Campuses

2. Register/log in the 
IRB Registry, Create 
Reliance Request in 
the Registry & Add 
RelPIs

3. Notify Rel PIs/RCs 
to log‐in and sign up 

for the study

7. Make PDF of the 
completed and signed 
(by the RevPI) 
Reliance Registration 
Form 

8. Submit PDF of the 
Reliance Request 

Form along with the 
protocol and other 

necessary documents 
to the Reviewing 
Campus IRB for 

review/approval.

9. Review study

10. Find the study in 
the Registry and:
‐Enter the Approval/
Expiration Date, 
‐ Upload the following 
documents:
a. IRB Approval Letter
b. Approved Protocol
c. Approved Consent 
Form, if applicable
d. Any other relevant 
document or note

11.b
Closed / 
Archived

No

14. Active Reliance
Created (pending 
other committee 

approvals)

6. All RelPIs 
responded?

Yes

4. Register/Log in, 
Fill out the Reliance 
Registry form, sign, 

submit. 

12. Review the 
documentation 
uploaded by the 

RevIRB and:

13. Accept 
or Deny to 

Rely?

13.a. Upload the 
Accept to Rely 

Letter

Accept

Deny
13.b Notify Rev and 
Rel PIs and Rel IRBs

No: wait or 
remove Rel 

PIs

5. Notify RevPI that 
RelPIs signed up.

15. Notify Rev and 
Rel PIs and Rel IRBs

Decision 
Point

Action 
performed in 

the IRB 
Reliance 
Registry

LEGEND

Action that 
triggers 

automatic  
notification 
or changes 

in the 
Registry

Automatic e‐
mail 

notification 
sent to users 

by the 
Registry

11.a.Notify 
Rev and Rel 
PIs and Rel 

IRBs

Study 
approved?

Yes
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